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* What is it?
* \What does it mean for us?
* \WWhere can | find resources?

* Strategies to manage
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Directed time

Directed time is when teachers are
directed by their head teacher to be
available for work
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School Day (when pupils are present - excluding lunch time)

Includes all potential teaching time, registration, mid-session break(s), PPA time, assemblies etc

Hours Minutes
5 35

Supervisory Duties

Hours per day
5 7/12

Includes a minimum of 10 minutes before the start of the morning session,
5 minutes at either end of the lunch break and 10 minutes at the end of the school day

Hours Minutes
0 30

Inset Days

Hours per day
1/2

Includes Inset Days that are taken as two evening sessions during the year

Hours Minutes
5 30

Parents' Meetings
Hours Minutes
2 0

Other Evenings
Hours Minutes
0 0

Staff Meetings

Includes any trapped/void time before meetings start

Hours Minutes
! 10

Other Duties of the Teacher
Hours Minutes
0 15

Performance Management
Hours Minutes
0 0

Hours per day
Ht HHH

Hours per meeting
| t

Hours per meeting
| t

Hours per meeting
H HiH

Number of days

5

Number of meetings

4

Number of meetings

0

Number of meetings

37

Hours per week
1/4

x 190 days

x 190 days

x 38 weeks

Hours per year

1060 5/6

95

27 1/2

43 1/6

91/2

Total Directed Time

1244

(Must not exceed 1265 hours)

Contingencies / Buffer Time

21

hours

hours

8:50-3:25

8:40-8:50+ 5 mins at eachend of lunch plus 3:2!

5 INSET days (1 disagregated)

2 P eve 4:30-5:30 2 P eve 6:30-7:30 (rest of tim

includes up to 4:45 in case of over-run. 37 me

1 break time duty per week
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* What is it?

* What does it mean for us?

* Where can | find resources?

* Strategies to manage

Addendum to VEVE
Guidance and Checklist:
“Implementing the J
recommendations of the u L 2 : ' =3
workload reduction taskforce . % n N ‘ TLTP Education
in your workplace” = = -
3=

taskforce suggests the following

administrative tasks that teachers should not be required to carry out.”
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